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Using the Save As command, means you have to navigate to the same folder, or 

decide on using a new one (create it before you get to the save as step), and then give 

the file a new name to save it as. Be careful not to change the name of an existing file to 

be the new save as file you just created. If you do that you will have replaced (erased) 

the other file. 

 


